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PERSON SPECIFICATION 

Assistant Director & Instrumental Lead 

Area or discipline Quality or skill Essential Desirable Assessed* 

Qualifications Educated to degree standard with 
Qualified Teacher Status 

  A 

Experience Working in an administrative environment   A 

Experience of working within an 
educational setting 

  A 

Experience of financial handling and 
processes 

  A 

Leadership and management: 

successfully leading, planning, 

managing and evaluating change 

  A 

Demonstrate the ability to work 

strategically and successfully at a 

leadership level 

  A 

Substantial experience of teaching 

including WCET 
  A 

Experience of monitoring and 

evaluating the effectiveness of 

teaching and learning, including 

its outcomes  

  A 

Good understanding and working 

knowledge of the National Plan 

for Music Education 
  A/I 

Experience of implementing 

strategies for improving the 

quality of teaching and learning, 

including promoting excellence 

and challenging poor performance 

  A 

Skills Good  ICT skills and working knowledge 
of word-processing and spreadsheet 
software 

  A/I 

Good understanding of financial 
forecasting procedures and systems 

  A/I 

Ability to process and analyse data   A/I 

Ability to support staff with ICT issues as 
appropriate 

  A/I 

Good understanding of GDPR regulations 
and procedures 

  A/I 
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 Can demonstrate strategic 

thinking and planning that builds, 

communicates and carries forward 

a coherent and shared vision 

  A/I 

Ability to manage and prioritise 
workloads 

  A/I/R 

Ability to communicate clearly, 
accurately and helpfully with colleagues, 
parents, visitors and external 
professionals, in person, on the telephone 
and via email 

  A/I/R 

Ability to make accurate judgements of 
situations, and refer these to other 
colleagues, if necessary 

  A/I/R 

A love of music and a recognition of the 
importance it has within education 

  A/I 

Personal 
characteristics 

Adaptable   A/I/R 

Excellent communicator   A/I/R 

Inspire, challenge, motivate and 

empower individuals to achieve high 

standards 

  A/I/R 

Think analytically and creatively and 

demonstrate initiative in solving 

problems 

  A/I/R 

Purposeful   A/I/R 

Organised   A/I/R 

Resourceful   A/I/R 

 

*(A = application, I = interview, R = reference) 


